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Fiavs wgE® & fav s FRifasIes Fearwa RO

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR JUNIOR ASSISTANT

FIATT T/ T TTaT
OFFICE/FACULTY/DEPARTMENT

THATCT au/3rafer &1 ufadeT
REPORT FOR THE YEAR/PERIOD ENDING

dafFas SURT PERSONAL DATA - (39T PART-])

1. HTOSPRY &1 ATF
Name of the Officer

2 SeRfatY (Re/aden/ay)
Date of Birth(DD/MM/YYYY) : / /

(2@ # In words)

3. IR 9e T IeeTTH
Designation of post held

4. T TR 3] ST 37]. ST/
3= ag a9 ¥ gefg g ?

Whether the officer belongs to
Scheduled Caste/ST/OBC?

5.  daAW I3 ® @nar SR & At
Date of continuous appointment : eTTer Date

in the present grade
AT Grade:

6. a¥ ¥ aRrer g, e e % o)
¥ sequieafa $r safd) ofe soq wifds
o ufereror foram & ar 3w @ewor §

Period of absence from duty (on
Training, leave etc.) during the year.
If he/she has under gone training, specify.
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¥ Hedlda SELF APPRAISAL — H9T PART-2

(3T ATHRT garT s Se, Swd R o e )
To be filled in by the Officer reported upon
y P p

(Foar gfafteal et & Tger eRil T CATgEF UG o )
(Please read carefully the instructions before filling the entries)

Feoedl ST TiETT f@eROT Brief description of duties:

q aF ¥ au/3E™ & gReT 3R garT FRU T ST w
Hfared AR-ged (Ram et arem WR- 100 el & 3R o @)

Brief resume of the work done by you during the vear/period from
to (The resume to be furnished should be limited to 100 words)

FUAT ool I fF Far @eacdt Felsr a¥ f we wufed ot el fuiRa ol
AT FoleT a§ & Scotad! ay¥ &1 31 FTAad deh &of & & 715 off| I 7 o Rewor
& U T aE o A

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31¥ January of the year following the calendar year.
If not, the date of filing the return should be given.

TATT Place: v,

AT o ara HfUFH F FEaER
Signature of the Officer reported upon
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R fawa are Y qarT FAearhea- #rer-3
ASSESSMENT BY THE REPORTING OFFICER — PART-3

(Fuar yfaftedt ser & ugar Ren-feert st comgEs T o)
(Please read carefully the guidelines before filling the entries)

1. gamr v U/fEadsar F fav snifses A & S wiige S #r 1-10 % F A

T T WRT fHER 1 F1 aey Faead 38 3R 10 F1 acwd 3=aar 98 T B

Numerical grading is to be awarded for each of the attributes by the reporting authority which

should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(F) B UG HT HedThe (36 Te T dgdiar 40% g
(A)Assessment of work output (weightage to this Section would be 40%)

Ao fawesr arer | wohan sl gamn wallen srfoeiy #1
FfPlt  canr | @l A3 (Af TFH | eI Initial of
fear amm ds 2 ¥ geAd A8 § ) Reviewing
Grades by Revised Grades by Authority
Reporting Reviewing Authority (if
Authority doesn’t agree with col.2)
1 2 3 4

)  UeTAEE FRY

yEfed fawar &

3JER JTEfed FRT I

R FHTAT
Accomplishment of
planned work/work
allotted as per subjects
allotted

ii) T T IO
Quality of work

iii) EHUT #H WOrdT
Proficiency in typing
(speed and accuracy)

iv) FF & ydorar, AEa:
uiRa e s =t
EISI IS T EECRECII )

Proficiency in  work,
namely maintenance of
prescribed registers and
charts etc.

T forsareet TU WA
AT (FT [ Fiv )
Overall Grading on

‘Work Output’ (Total [ i
to iv])

Y Contd ... P-4/-
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@) cafeded qurfadvar &1 Ao (30 Ts H T 30% Frm)
(B)Assessment of Personal attributes (weightage to this section would be 30%)

R fomer | woftanm iUy earr | |#lem s &1

arer gfla a5 (afx JTeeTT Initial of
wfrsrY TaFH 2 O WA =18l | Reviewing

garn R | ¥) Authority

T A= Revised Grades by

Grades by Reviewing Authority
Reporting (if doesn’t agree with
Authority col.2)

1 2 3 4

iy FF & ufa sfagfea

Attitude to work

ii) Iecalded T HTE1T

Sense of responsibility

ii1) .':H?:I; AMHA &dATT THAT
Maintenance of discipline

iv) TUYOT ahierer

Communication skills

v) faeeivoTcass ATaar
Analytical ability

vi) & &% T H F FT HT
FAETAr Ability to work in team

viil) BRI HIAT T qTeled el I
IEAAT Ability to meet

deadline

viii) e eaeTa Hewr

Inter personal relations

‘cgfdeera oT ARyt
THT A (FoT [ | W viii])
Overall Grading on ‘Personal
Attributes’ (Total [i to viii])

(T) FEATCHS &THAT FT Hedisha (3T TS HT aglsr 30% gl )
() Assessment of functional competency (weightage to this section would be 30%)

RO foraet | wae syt aamr | @ahed
T e | etfem AT (AfE T | afeed

garT  foam | 2 & wEAT 7 E ) HTEATER
R AT Revised Grades by Initial of
Grades by Reviewing Authority (if | Reviewing
Reporting doesn’t agree with col.2) | Authority
Authority

1 2 3 4

i) dHFS & aF #  fAgA AfaATAT
fagfadt &1 A W Seg HWEl ald 9
o] e @ AT Knowledge of

Rules/Regulations /Procedures in the
area of function and ability to apply
them correctly

Y Contd....P-5/-



i) AT &TAdT
Coordination ability

iii) Igel oMferd Initiative

iv) FYET W HT H& # IO

Proficiency in working on computer

‘FHTHS GTHAT T WA Afr
(Fer [ ¥ iv]) Overall grading on
‘Functional Competency’ (Total [i
to iv])

sie Note: A A3, Muia 1 7§ Tds & sua & THaH & U TAF § ALY AW
& AT 9T Imaia geht

The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned.

HATT GENERAL-HTITPART-4

i AT F WY TIF Relations with the public (FTET FET E1D g1 wherever applicable)
(Fu AT #oEd g ofT f dewar @R TR Fwet F oufa Sedlerided W

fecqufl &) (Please comment on the officer’s accessibility to the public and responsiveness to their

needs)

2. YTAETOT Training
(Fuar AHEN F FRERAT I FR AT F guR G g afasy fr e ¥ wfteor &

fAwIRer &) Please give recommendations for training with a view to future improving the

effectiveness and capabilities of the officer)

3. TarEeg &1 T8ATT State of Health

4, HcATASaT Integrity
(hudar TFRY T Aafesar 9T feouufl ¥  Please comment on the integrity of the officer)

Y Contd....P-6/-



5. AT 3R FAAT FAAS, FWEROT IUATSUAT, AFAYD AEdIT dUT FHAN F91 H
yfa sifigica & a7 aRa 3Rl F wwar Qi w RO s aer sifosd @ #

aeg T (ST 100 96l &) Pen Picture by Reporting Officer (in about 100 words) on the

overall qualities of the officer including arca of strengths and lesser strength, extraordinary
achicvements, significant failures and attitude towards weaker sections.

6. ROE & q0T- I A T3 F, @ 3R 7 #H & 718 Gz & 3uR W gAT Hifrs AT
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3
of the Report.

wfcdgst st & geanrr
Signature of the Reporting Officer
ATH AT 3Rl 7
FUTel Place:......cocoeenn. Name in Block letters:
qeedTH
feeTT e Dater..oooveeen. Designation:

fare & safr & ghe
During the period of Report:
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wfie sfersd qarr IpgfFaar-amT-5

REMARKS OF THE REVIEWING OFFICER - PART-5

THET TP F dgd W@ Length of service under the Reviewing Officer

FaT A9 FR Aeaed R A3 qur A4 F A qoifadvdni F e 7 R
foresr arer APl garr ™FT AIT Fediha ¥ WA §? {Hea AWT-3 3R ae-4(5)) (3R
39 IEi/fAAarst & fhe off ifRiF Heaiwal & WA g § O 38 @s 7 amu fav
o 71T TaFw 7 e Fede aot WY AT el wfaftedt W smeEmER w )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 and Part-4? {Ref’ Part-3 and Part-4 (5)} (In case
you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries):

srugAfa b ufa & FROT 7q0) Foam 0w Fo & TR T Gl FIAT AT g
a2

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

AT/ AT, ATUPRT % FR s 1 Fedihe F7 § RO TolEgsr arer sfeepmy #
gt

<

The attitude of the Reporting Officer in assessing the performance of SC/ST officer

Y Contd....P-8/-



5. FHTeT HTFRY ganT oreg B | (aemTEr 100 o) H) FAT STHATHT MR FAG sTAATHT
& & 3R FHST Feit & i APgied AR ITFAT & Faar o WX fevoolr ¥ |

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

5. Roie & 9913 & 5%, d5-@ 3N @7 & & T @80T F IR W gAY Hfew
pIcol
Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

et SRFH & FEae
Signature of the Reviewing Officer
TH Al 38T A7
THTT Place:....ccoivnsmmne Name in Block letters:
qeedTH
&R Date: e, Designation:
R $r safr & ghe

During the period of Report:

o ok ok gokodokok
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