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AL T Few F v aifiE Ffsue geaiwa Rae
ANNUAL PERFORMANCE ASSESSEMENT REPORT FOR MULTI TASKING STAFF
LAB ATTENDENT

AT HhT/ TarTaT
OFFICE/FACULTY/DEPARTMENT

THATCT av/3rafer &1 ufadeT
REPORT FOR THE YEAR/PERIOD ENDING

3afFas SURT PERSONAL DATA - (39T PART-])

HTOFRY &1 ATF
Name of the Officer

UaelH
Designation

SeRfafyr (Re/aden/ay)
Date of Birth(DD/MM/YY YY) : / /

(2rsar H In words)

AT TSR 376, ST 3], STl
3= aer a9 ¥ geg g ?

Whether the officer belongs to
Scheduled Caste/S T/OBC?

IAAE A5 A AR TR A
Date of continuous appointment : =R Date

to the present grade
AT Grade:

a¥ & ST sSNERET, gEr sk % Fwom)
¥ sequfeafa $1 safd of soq wifds
o freTor foram & ar sueRr faeRor §

Period of absence from duty (on
Training, leave etc.) during the year.
If he/she has under gone training, specify.

Y Contd... P-2/-



m@‘im‘ SELF APPRAISAL — #T3T PART-2
(T sl =1 ufodes forar s 8, 38 ganr o oo )

(To be filled in by the Officer reported upon)
( Foar gfafeedl 1 o ¥ 9g a2l F LAFGAF TG o )
Please read carefully the instructions before filling the entries
Y g

1. frT 1T ST @1 Gi&edT f9aor Brief description of duties:

2. FUA 3o Y fF FAT qEAdl Sheist a¥ HY sraer wufed arfier faeoft TiRa arda
HATT FIX a¥ ¥ Scaxad! a¥ &1 31 FAaY dF gof U & 7S off| IRy A O Rawor
o W= B aim B Sy

Please state whether the annual return on immeovable property for the preceding calendar year

was filed within the prescribed date i.e. 31¥ January of the year following the calendar year.
If not, the date of filing the return should be given.

AT & T HOFH F gEanr
Signature of the Officer reported upon

FAUTT Place: oo,

Y Contd....P-3/-



3w

giaaeT SRR T goiF- ATT-3
ASSESSMENT BY THE REPORTING OFFICER — PART-3
(FTAT gttt w7 T ® g -t w7 eamgET uE o )

(Please read carefully the guidelines before filling the entries)

Ted A T (ALl o forg afdeam STiEerds grer 1-10 % &6t § Heareqs 91 &1 St =112y,

el 1 T FF I TJT 10 T FTeF IS F 290747 2
Numerical grading is to be awarded for each of the attributes by the reporting authority which

should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(T) Tt 12 T ToaThe (39 ART F7 327 40% Z)
(A)Assessment of work output (weightage to this Section would be 40%)

giaeeT qiEsrt | qAfEw T e
Reporting Reviewing Authority
Authority

1 2 3

i) 7 R 0 F ooy EEt F e
% grated BT =T w0

Accomplishment of work allotted as per subjects
allotted

ii) FTATHTATET AT Hlle

Quality of work output

iii) FT 77 WefiF/ T2 T ST 24T 2o
Does he/she know the machine/ store

iv) FT 9 HartHa =7 § 9efiv/ =i/aaT w5
2% AT

Does he/she maintain the machine/ store/ building
properly and regularly.

v) FIT A% THTL FIAT 2 AT T, 97 Torgs/
ASTROT SATEeH/ TRET Ff AT FXaAT

Does he/she clean and takes care of chart, visual
slides/ storage items/ premises.

vi) 90 0 @i T/ SAIETETHE w1

E0) q&‘{”ﬁT Accomplishment of exceptional

work/unforescen tasks performed

‘e #1771 T TS Overall Grading

on ‘Work Output’

e R

-

Initial

(=) =TT BTt FT e (39 AR FT 329r 30% TR

(B)Assessment of Personal attribute (weightage to this section would be 30%)

yfddesr Wl | gefdersa witsdY gam
@ few arw I3 | fow arw s (afg #iew-2 &
Grades by fer v I3 ¥ TEaAa =@ §
Reporting Revised Grades by
Authority Reviewing Authority (if
doesn’t agree with col.2)
1 2 3
i) FT ¥ AR Attitude to work
ii) Torea=T 7 e
Sense of responsibility

Y Contd ... P-4/-



ii1) Regularity and Punctuality

AT o W # arEst

iv) SFFRTHA FT 1T T@FT

Maintenance of discipline

V) FYTOT FreTeT

Communication skills

vi) 9 F =7/ F T F1 TRIaT

Ability to work in team

vii) T T H T 9T A A
TRTET Ability to meet deadline

viii) TEETT ST T

Inter -personal relations

ix) Clean use of uniform

=T AR 9T 59 e ot
(% [ i & ix]) Overall Grading on ‘Personal
Attributes’ (Total [i to ix])

Se R

-

Initial

(1) TETTET FAWAT FT GATH (3 AT F7 e 30% Z010)
() Assessment of functional competency (weightagse to this section would be 30%
p Y ghtag

gfeasT it | e siesrd g

s R as o e A (7R Fem-2

Grades by # fow T U @ wEHa gt

Reporting g )

Authority Revised Grades by
Reviewing Authority (if
doesn’t agree with col.2)

1 2 3

i) FawfREtwAEE vd araar o83 |
AT HT IAE AR TR AT SR
Knowledge of Rules/Regulations
/Procedures in the area of function and
ability to apply them correctly

i) FHAT TqqT
Coordination ability

iii) TE 9Tk Initiative

iv) FET I FTE FeA § FH0ET, TET T7
EREE-) @' Proficiency in working on
computer, wherever available

‘T TEHAT U< F e afs

(F [ | § iv])Overall grading on
‘Functional Competency’ (Total [i to iv])

Se R

-

Initial
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2e N

sic Note: Hhasd & wds 0 & v Auifa 9 § seEr H6fta wqgl § swa st &
T wHar AfFr F1 UR g

The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned

HTATTd GENERAL-#ATTPART-4

1. ST & AT AFAETT Relations with the public (STET TR 2T wherever applicable)
(ST &7 HTaRITHRART FT Scaanded T HUFRT ao fHTH 9T Fuam feoqoly ) (Please

comment on the officer’s accessibility to the public and responsiveness to their needs)

2. YTAETOT Training
(Fuar ey Fr vmiaar @ F gEanEt A7 W dfow gur qwr gfe s@ & e a
3k ufargror & fow fAwfier 3 Please give recommendations for training with a view to future

improving the effectiveness and capabilities of the officer)

3. =T 1 oS State of Health

4, HcATASST Integrity
(haar HEFHT Fr geafaser g feoquil § Please comment on the integrity of the officer)

5 gieaaT AT gTeT ATEFRT At wueq oAt # qeie (Fer 100 srsEy o), S
AT AT U FH T G, AT SUATSIAT, HEeaqor STAFaareq Ua TSt a9 &

gie 34'&@'% SEE @' Pen Picture by Reporting Officer (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength, extraordinary achievements,
significant failures and attitude towards weaker sections.
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gicdest & 9N-3 % TS T, & AR W & BT 77 9T & 3R W Fol (A T=ATcHF
pIECE

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3
of the Report.

gfddest Aol & gwamar
Signature of the Reporting Officer

dATH T9Se HeT H

TFUTd Place:..cooeeeeeinneannn.n. Name in Block letters:

&R Date: e, Designation:

UgedTH

widagsT T 3Efe J
During the period of Report:

qeAfderne Aftwr $t sgfraar-amer-5

REMARKS OF THE REVIEWING OFFICER - PART-5

geAfqelichel ST T @ar 3@ Length of service under the Reviewing Officer

T AT AW-3 T AFT-4 % 53 q & 77 @fd= o F g & gfdeeT afewrn ger & T
oo H TEAT 22 FAT ATT ATRT T AT ST 8T 1/ HZea 0 AHFAqTA & gaer 7 fhw 1w
oo 3 TEHd 87 {Hasl: IHr-3 T7 9R-4(5)} ( T2 arT gidere afearr g o o et
% FHT TATTT qedih o HEAT Ta) & af AT FIAT 09T oA 194 39 @€ 1 (37 10 & § & qoT
TIHT TTSTETT T AT+ )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes I Part-3 and Part-4? {Ref: Part-3 and Part-4 (5)} (in case

you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries):
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3. FHEAT B B Tfd & FUAT gAF FROT FAC| FA1 FE O AT g HE AT FS

TEAAT AT FASAT TBS &2
In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

4. qAfdeRe HRF @ oo RerEw) For AfEd B FH a8 vd 3EE FAER
it & ufa wfefea wRa suhr arva RAvamt F ar F Revon@Emer 100 =) #)
Ed

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

5. Hidded % AFT-3 F TS T, & AR W #A T 7T 9o & IR W FeT AR G&ATHS
pIcol
Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

gafdelewa AfeaERr F geamnr
Signature of the Reviewing Officer

ATH TOse He H

F20 5 B = T —— Name in Block letters:
JoedATH

feeTT e Dater..oooveeen. Designation:
Rare #r safer &

During the period of Report:

ook skok okookokook ok
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